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Passive Review

FIRST GOLDEN RULE OF THE PASSIVE: TRY TO AVOID IT!
Particularly when using I and you, the active is usually more direct. 

For example: “The coffee was made by you and drunk by me,” is correct, but less clear than “You made the coffee and I drank it” which rolls more easily off the tongue.

When we are more interested in the results of an action than in the person who is actually doing it – then the hour of the passive has come. 
For example: “The Service Department – I think that’s what they’re called – update the software on our computers overnight.” How interested are we in knowing who does the work? Not very, so take the passive: “The software is updated overnight (by ….)”.
Passive is typically used for (technical) processes

· The image is shown on the display.

· The impulse is sent to the pump.

· The valve is opened.

· The process is stopped.

Who actually does this, how and why, is less interesting than the result.

HOW IT IS USED
	SUBJECT
	TO BE
	ACTION
	DETAILS
	TIME

	Software
	will be

is

is being

was

has been

should be


	written

developed

tested


	for the update

very cheaply in Bangalor

for a new server

for the update

for a new  generation

and tested before it is sold to the customer.
	later this year.

these days.

at the moment.

6 years ago.

since I joined the department.


	SUBJECT
	
Version 6.2
	
The data


	
Production

	 “TO BE”
	was
	Is 


	will be

	ACTION
	launched
	backed up


	stopped

	DETAILS
	in the US 
	onto magnetic tape
	for maintenance



	TIME
	last November
	once a week


	tomorrow night


ACTIVE TO PASSIVE
1.
The guys in California develop software for control systems. 


e.g. Software for control systems is developed (by the guys) in California.
2.
The customer won’t accept this excuse.
3.
Deregulation is destroying our business.

4.
IG Metal is demanding a 35-hour week.

5.
The boss is reviewing your plan.

6.
They've handled the situation very well. 

7.
They've just finished the correction of the latest bug fix. 

8.
They will commission the new IC system later this week. 

9.
Has anyone contacted the customer yet? 

10.
They didn't fire him for wiping the hard drive on his boss’ laptop.

ASK THE QUESTION
1.
The software is tested for bugs before it is put on the market.


e.g. What is the software tested for before it is put on the market?

2.
80 – 90% of our trainees are going to be offered full contracts next year.

3.
A new server OS should be launched next year
4.
Programming work is being shifted to India to cut costs.

5.
Patches are needed because the original software isn’t always perfect.

6.
The last generation has already been discontinued.

7.
It’s going to be abandoned next year.

8.
The CDs can’t be pressed until next Thursday because the developers are still working on the SW.

9.
Electronic I and C systems have been installed as standard since the 70s.
10.
The black-box test is used when we know the expected result of a certain input.
PASSIVE TO ACTIVE
For the statements below, the passive is probably the appropriate form.

(Once you have tried putting the statements below into the active, you will see why.)

1.
The bugs are tracked. 

e.g. Somebody tracks the bugs.

2.
The new software is installed.

3.
Batch processes are used in the production of whisky.

4.
The hardware is guaranteed for 10 years.

5.
The new tax rates were included in the Lexware 2005 package.

6.
Spam filters have been installed throughout the company.

7.
Our firewall is updated regularly.

8
This software should have been tested more thoroughly before it was installed.

9.
The customer has been offered an extended guarantee.

10.
The whole system should be upgraded. 

“The little old lady with the wooden leg, or her husband, when she is sick, cleans the office at the weekend.”


or


“The office is cleaned at the weekend.”





“My salary is paid every month.”
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